Assignment Introduction To Word Processing
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Video provides 3 powerful way 10 help you prowe your point. When you dick Onling Yideo, you ¢an paste
in the embed code for the video you want 10 344, You <an ako Type a keyword to search anling for the
video that best fits your document. To make your document iook professionally produced, woed provides
header, 100887, COver page, and text Dox datigns that complement e3<h other. FOor example, you ¢an 3dd
2 Matching cover page, header, 3nd sidebar. Cick IS4t 303 then choose the tments you want from the

adfecent !tllmn.

TheMes 400 styles 250 Mlp Sip yOur GOCUMEnt CONCInated. WhHan you LKk Design and choose 3 My
Thame, tha pictures, cHarts, and SMAMART Eraphiacs change to MItch your N theme, wnpn you apply
175, YOUr NGNS CRANEE 1O MITCh tha NIw DHNAMAE. SIve G4 in WOrd with new buttons that thow

U Whate YOU (a0 THaM. TO ChANgE THE Wiy 3 picture IS in your document, Cick it and a button for
HYOoUt ODTONS IDORSNE AL 1O 7. WhEN YOU Work 00 3 tadle, Ok whare you want to 40d 4 row or &

column, and chan ek the plus sgn,

REIGNE G FATN, 100, In The MW RESIING WeW. YOU CAN
collapse parts of the document and focus on the text you wane, if
YOou naed 1o stop resding before you resch the end, word
rempmbars whece you left off - even on another device. Video
provides 3 powerful way to help you prove your point. When you
dick OnEne Video, you Can paste in the embed code for the video
you wart to 3dd. You ¢an 350 type 3 keyword 10 search onling for
the wdeo that best fits your document.

To make yowr document look professionally produced, Word provides header, footer, cover page, and
text box designs that complement each other. For @xample, you can add 3 matching
cover page, header, and sidebar. dick Insevt and then choose the elements you want
from the different gallenes. Themes and styles also help keep your document
coordinated. When you ciick Design and choose a new Theme, the pictures, charts, and
SmartArt graphics change to match your new theme. When you apply styles, your
headings change to match the new thema.
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